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1.0 Overview/Responsibilities  
1.1 Overview  
Sk’atsin Resources is committed to promoting a safe and healthy work environment for all employees 
and contractors. Health and safety plans have been designed to identify hazards and implement control 
measures associated with work tasks, including whenever a pandemic or outbreak has been identified by 
Authorities. 

This plan applies to the COVID-19 pandemic and has been developed following information delivered by 
agencies such as the BC Centre for Disease Control, the government of BC, WorkSafe BC, and the BC 
Construction Safety Alliance, as well as industry best practices.  
 
1.2 What is COVID-19 and How Does It Spread?  
COVID-19 is a disease caused by a type of coronavirus that infects the respiratory tract and causes a 
range of symptoms. It mainly spreads person to person through contact or touching surfaces that have 
the virus living on them.  

COVID-19 can spread through:  
• Respiratory droplets generated when you cough or sneeze, which may be inhaled by others.  
• Direct personal contact with an infected individual, such as shaking hands or hugging, whereby the 

virus can be transferred by touching the face, eyes, nose, or mouth.  
• Touching surfaces that may contain the virus and then touching your face, mouth, nose, or eyes.  

Symptoms of COVID-19 include:  
• Fever  
• Sore throat  
• Cough  
• Difficulty breathing/shortness of breath  
• Sneezing  
• Runny nose  
• Fatigue  
• Nausea/Vomiting  

  
1.3 Sk’atsin Responsibilities  
Sk’atsin will: 
• Comply with applicable legislative and regulatory requirements pertinent to the type of work in this 

situation.  
• Conduct task-related hazard assessment and implement control measures to reduce the risk of 

worker exposure to COVID-19. Because the conditions of and responses to the pandemic are 
evolving, Sk’atsin will continually review hazards and update control measures as new information 
becomes available. This may result in control measures that are more or less strict than contained 
herein.  

• Educate staff on COVID-19, COVID-19 risks associated with work tasks, and procedures to address 
these risks.  
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• Identify and provide workers with proper personal protective equipment (PPE) to address risks posed 
by COVID-19 (e.g. gloves, masks, etc.,).  

• Identify and enact administrative measures so that workers are able to maintain physical distancing 
(2 m) while conducting work tasks or implement appropriate mitigative measures when physical 
distancing is not possible.  

• On the first day of work and on a regular basis after that, all employees must participate in a COVID-
19 training and education session provided by the employer. Training and education must also be 
provided to all contractors, service providers, visitors, or other parties that enter the worksite.  

• Training should include safety measures and procedures, physical distancing, proper hygiene 
practices, and monitoring and reporting illness.  

• Training will be offered by video or in-person and may include additional written materials. If training 
is done in person, ensure that people gather in small groups of 5 to 10, and that physical distancing of 
2 metres between members can be maintained.  

• Post signs to instruct employee and other staff and reinforce training on how everyone can protect 
themselves and others in the shared work place. 

• Provide a suitable number of handwashing stations for the size of the work site and post signage that 
identifies their location or provide hand sanitizer with a minimum 60% alcohol. 

 

1.4 Workers Responsibilities 
Workers will: 
• Learn the hazards, risks, and controls for the work tasks and work sites (including but not limited to 

vehicles, offices, and in-field project locations).  
• Abide by all safety procedures set forth by Sk’atsin and/or the client and/or the Prime Contractor, 

including those identified to reduce exposure to, and transmission of, COVID-19.  
• Adhere to Fitness for Duty guidelines in general as well as those specifically related to COVID-19 (i.e. 

when to come to work and when to stay home per identified symptoms or exposure factors). 
• Use proper PPE as identified by Sk’atsin, the client or the Prime Contractor for the work tasks in 

general and COVID-19 specifically.  
• Report any unsafe work conditions and remember you have the right to refuse unsafe work.  
• Communicate to the designated Safety Monitor or supervisor at the start of a project any health 

conditions that could be mistaken for COVID-19 (e.g., allergies, rhinitis, etc.).  
• Do not share any office supplies (e.g., pens/pencils, staplers, etc.) without cleaning points of contact 

after each person’s use.  

2.0 Preventative Procedures  
Daily and/or task-specific preventative measures will be put in place to which everyone must adhere. 
These measures apply to any areas used by workers and are outlined below.  

It is recognized that many of these procedures will require concerted effort by workers to implement. It is 
important that co-workers kindly remind each other if they are not following proper procedures so that 
appropriate habits are built quickly.  
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2.1 General ways to prevent COVID-19  
If you are feeling unwell for any reason do not come to work. 

If you have travelled internationally it is mandatory for you to self-isolate for 14-days upon your return to 
Canada. Please do not come to work if you have travelled inter-nationally within the last 14 days and are 
required to self-isolate.  

Please do not come to work if you live in the same household as a confirmed or clinical COVID-19 case 
who is self-isolating, or have been exposed to a confirmed COVID-19 infected person and advised by 811 
(public health) to self-isolate. 

Regular handwashing is one of the best ways to remove germs, avoid getting sick, and prevent the spread 
of germs to others. Wash hands with soap and water or use hand sanitizer with a minimum 60% alcohol. 
Antibacterial soap is not required to prevent the spread of COVID-19. 
Wash your hands throughout the day and especially before and after break times or when work stations 
are changed or tools are switched.  
Follow hand washing instructions and reminders that are posted. 

Other general ways to prevent the spread of COVID-19 include: 
• Wear a mask. 
• Cough and sneeze into elbows, avoid touching your face, and dispose of used tissues immediately 

and properly. 
• Practice physical distancing by maintaining a minimum of 2 metres (6.5 feet) distance from others.  
• Do not shake hands with or hug others.  
• Avoid touching face, eyes, nose, or mouth.  
• Regular cleaning/disinfecting with an appropriate cleaner of frequently touched surfaces and 

equipment.  
• Wearing disposable gloves when sharing items that cannot be cleaned (wash hands, don and doff 

gloves for the task, wash hands).  
• Self-Isolate if you are experiencing any symptoms of COVID-19, have been in contact with having 

COVID-19 symptoms, or have returned from a high-risk area. It is imperative that you stay home from 
work to avoid infecting others if there is a risk you have been exposed to the COVID-19 virus.  

• Avoid gatherings in accordance with Provincial Health Orders.  
• Conduct multiple safety tailgate meetings at the start of the day to reduce the number of participants 

in an area.  
• Do not gather for breaks or lunch.  
• Depart the field when work is done at the end of the day instead of gathering for discussions.  
• Limit the number of people required to do a task, partner or team-based activity, and avoid mixing of 

workers if partnering or teams are necessary.  
• Eliminate or reduce sharing of equipment and supplies such as tools, shovels, tape measures, pens, 

pencils, etc.  
• Disinfect all points of contact on equipment after each person’s use and/or at the end of each shift 

(use gloves when cleaning equipment or sanitize your hands with hand sanitizer).  
• Do not share food.  
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• Do not share cigarettes, vape pens or any other smoking material; people who smoke must do so off 
the work site and dispose of butts in a container.  

• Do not spit in work areas; people who chew tobacco must spit into a container and dispose of the 
container daily.  

• Follow proper procedures that will be posted at hygiene stations at worksites.  
• PPE such as gloves, masks, etc., will be provided where required. PPE is not to be shared and must be 

disposed of or maintained properly.  
• Be observant of co-workers and kindly remind them if they are not following procedures.  
• If COVID-19, cold, or flu-like symptoms develop while in the field, immediately notify a supervisor, 

isolate from others, and go home (see Section 4.0 below). Pay attention to co-workers and notify 
them and/or supervisors if they appear to be exhibiting any symptoms. 

 

2.2 Offices and Common Areas  
Masks must be worn properly (covering the mouth and nose) in common areas. A common area is any 
area of the office that is not your personal workspace.  

Hands are to be washed/sanitized immediately upon entering the office areas.  

Avoid gathering in common areas and always maintain 2 m physical distancing.  

Meetings must be conducted with respect to physical distancing requirements and should be done via 
online communication or telephone calls whenever possible.  

Outside visitors are not permitted in the office.  

Use alcohol spray and paper towels to clean surfaces after touching them. When finished with the spray 
bottle, please sanitize your hands with hand sanitizer. There are spray bottles filled with 70% alcohol 
solution, paper towel and hand sanitizer provided in the bathroom, at the kitchen sink and near the front 
door. If you touch it, please clean it. 

Frequently touched surfaces (doorknobs, light switches, cupboard handles, keyboards, photocopier 
controls, etc.,) are to be cleaned daily at a minimum and more frequently if possible, with an appropriate 
cleaner.  

Limit or specify individuals undertaking paperwork tasks to reduce handling of documents. Wash hands 
before and after undertaking documentation/paperwork activities, and clean work surfaces before and 
after contact with documents.  

Empty your internal mailbox only once per day every morning, please do not pick up internal mail 
throughout the day.   

Correspond through email as much as possible and limit the amount of internal paper correspondence. 

Office staff have been provided with a clear plastic sheet. Please place this sheet over the buttons of the 
photocopier and press the buttons through the plastic sheet to avoid directly touching the control panel 
of the photocopier. 
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2.3 Sk’atsin Vehicles  
Employees should try to operate the same vehicle as much as possible.  
Before and after operating or riding in a Sk’atsin vehicle (including personal vehicles that are used for 
work), wash your hands and clean common points of contact. Common points of contact include:   
• Keys and fobs  
• Door and tailgate handles  
• Steering wheel and arm rests  
• Gear shift  
• Turn signal, wiper, and other levers  
• Seat belts  
• Radio, GPS and other buttons/dials  
• Travel cups/holders  

Cleaning supplies such as disinfecting spray, wipes, paper towels and hand sanitizer will be provided for 
all Sk’atsin vehicles.  

Whenever possible, workers should travel alone in vehicles in order to practice physical distancing.  

The permissible number of workers inside a regular cab pickup will be limited to one. 

The permissible number of workers inside a crew cab pickup will be limited to two. The occupant that is 
not the driver will sit in the back seat on the passenger side to maximize the distance between the 
occupants.  
 

2.4 Loading and Unloading Equipment  
Loading   
Workers loading equipment must maintain 2m distancing through all stages of loading, which may mean 
lining up at 2m intervals away from the tailgate while one person loads their items, then each following 
person loads in sequence.  
• Wash your hands often.  
• Load gear into back of truck while practicing physical distancing.  
• Do not to touch face, eyes nose, or mouth.  
• Wash your hands when done loading and before driving to site.  
 
Unloading   
Workers unloading equipment must wash their hands and maintain 2 m distancing through all stages of 
unloading. This may mean lining up at 2 m intervals extending away from the direction in which the 
preceding person is unloading equipment from the truck to reduce chances of congestion; each person 
unloads in sequence in the same manner.  

Unload equipment into piles based on the different roles (excavator, sifter, etc.) spaced at least 2 m 
apart.   
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2.5 Delivering First Aid:  
Make the area safe for you and the patient and implement physical distancing from other workers.  

Wear gloves, face shield/eye protection, and mask due to necessity of getting closer than 2 m to deliver 
first aid. The patient is also to wear a mask unless doing so impedes the delivery of first aid.  

Conduct limited “hands-on” assessment – use a gloved hand or assessment instruments.  

Treat the symptoms as found, to the level of training.  

Determine if the patient can self-assess/self-care, if they need treatment by a medical professional, or if 
emergency medical treatment through 911 is warranted.  

Encourage patient to follow up with professional medical care if appropriate.  

Document responses to the COVID 19 screening questions.  

Record close-contact interactions with other crew-members for assessment and follow-up purposes.  

If a hand-off to a higher level of care is necessary, provide a thorough patient history, information on 
close-contact interactions, and responses to the COVID 19 screening questions.  

Document first aid provided in the first aid log and on any necessary WorkSafeBC forms.  

Wash hands thoroughly and disinfect any equipment or supplies used during first aid treatment.  

3.0 Personal Protective Equipment (PPE)  
3.1 Masks  
Masks are most effective when combined with the other protection strategies such as staying home 
when sick, practicing good hand hygiene, practicing proper coughing and sneezing etiquette and 
maintaining physical distancing.  

Wearing a mask is necessary if you show symptoms of COVID-19. It works as a barrier to block airborne 
respiratory droplets from the wearer that may contain the virus. Workers will be required to wear a mask 
if they have been identified as symptomatic and are required to leave the work place to return home as a 
means of reducing the chance of infecting others.  

Masks are required in most work-related circumstances even where crew members are not symptomatic. 
For example, entering office common areas, driving in work vehicles or delivering first aid when 2m 
physical distancing is not possible. In such circumstances:  
• Workers must keep masks in a safe, clean, and dry location when not worn. It is recommended that 

masks be stored in a new re-sealable bag. Masks should never be placed on a work surface, common 
area, or equipment and then worn.  

• Hands must be washed before and after touching the mask (i.e., when donning and doffing or 
following accidental touch).  

• Avoid contact with the interior surface of the mask.  
• Remove the face covering only by touching the straps or ear loops. Re-useable cloth masks must be 

laundered daily (hot cycle in washing machine and dried thoroughly).  
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• Do not continue to use a mask if it is dirty, shows sign of wear, or is damaged. A mask’s effectiveness 
is related to its cleanliness and conditions, and how well it fits (covers nose, mouth, and chin).  

• Do not re-use single use masks.  
 

3.2 Disposable Gloves  
If gloves are used, hands should be thoroughly washed before donning and after doffing gloves.  

Avoid touching your face, eyes, nose or mouth when wearing gloves.  

Wear gloves when touching common surfaces or sharing items that cannot be cleaned; change gloves 
when needed to prevent cross-contamination with clean surfaces.  

Gloves must be changed and hands washed when gloves are torn.  

The outsides of used gloves are considered contaminated. Grasp palm area of one gloved hand and peel 
off first glove. Slide fingers of hand under the other glove at wrist and peel off. Properly discard used 
gloves in a waste bag or container.  
 
3.3 Eye Protection/Face Shields  
Wearing eye protection or face shields may reduce touching your eyes and protect against respiratory 
droplets. However, be aware that wearing eye protection may increase incidences of face touching or 
cross-contamination due to the need to adjust the eye protection on occasion, which will require 
additional hand washing.  

4.0 Procedures for Symptomatic Workers in the Field  
It is imperative that workers notify the on-site Safety Monitor or supervisor of any COVID-19 or cold or 
flu-like symptoms to facilitate the early identification of possible COVID-19 infection and initiation of 
appropriate responses.  

If a worker has begun to develop any symptoms related to COVID-19 in the field, the following steps are 
to be taken to avoid spreading the virus to others and to return the employee home as safely as possible:  
• Worker is to be immediately isolated from the crew. 
• Worker must immediately don a mask and gloves until they have safely returned home.  
• Contact with the worker is to be restricted other than to conduct health checks and administer 

necessary first aid.  
• The incident must be documented (including responses to the COVID-19 screening questions) and 

communicated to Supervisor.  
• Any surfaces in the area where the crew member was working must immediately be disinfected.  
• The worker will be driven home, following the use and cleaning procedures outlined in Section 2.3 

Sk’atsin Vehicles.  
• The worker will be required to use the BC COVID-19 Self-Assessment tool to determine if additional 

assessment and/or testing is necessary. The worker must adhere to the recommendations of the self-
assessment tool.  
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• The worker must self-isolate for a minimum of 14 days if the symptoms can be managed at home. 
During this time, the worker must avoid all contact with others and not travel.  

• After 14 days, the worker can return to routine activities if their temperature is normal and they feel 
better, and there are no additional conditions imposed by medical professionals.  

• Anyone who has been sent home for self-isolation and wishes to return to work in less than 14 days 
must provide a doctor’s note indicating fitness for work.  

5.0 Information and Assessment Resources  
5.1 Websites  
COVID 19 Symptom Self-Assessment tool - www.healthlinkbc.ca 

British Columbia Centre for Disease Control – www.bccdc.ca/health-info/diseases-conditions/covid-19 

WorkSafeBC – source for regulations and preventative measures for work during the COVID-19 outbreak - 
www.worksafebc.com/en/about-us/covid-19-updates/health-and-safety/staying-safe-at-work 

BC Construction Association - source for preventative measures for work during the COVID-19 outbreak - 
www.bccassn.com/covid-19#updates 

Government of Canada – source for information on COVID 19, infection, prevention, and risks within 
Canada - www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-
infection/prevention-risks.html 

World Health Organization – source for information on COVID 19, infection, prevention, and risks - 
www.who.int 

Government of Canada website - apply for temporary income support as part of the Canada Emergency 
Response Benefit (CERB) program - www.canada.ca/en/services/benefits/ei/cerb-application.html 
  
5.2 Medical Assistance  
Non-emergency medical questions can be answered by calling HealthLink BC at 8-1-1 toll-free in BC.  

Emergency medical assistance can be contacted by dialing 9-1-1 toll-free in BC. 

6.0 Employee Acknowledgement 
I have read, understand and agree to abide by the terms and conditions of this COVID-19 Infection 
Prevention & Control Plan.  

 

________________________________________ 
Date, Name and Signature of Employee  

 

http://www.healthlinkbc.ca/
http://www.bccdc.ca/health-info/diseases-conditions/covid-19
http://www.worksafebc.com/en/about-us/covid-19-updates/health-and-safety/staying-safe-at-work
http://www.bccassn.com/covid-19#updates
http://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/prevention-risks.html
http://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/prevention-risks.html
http://www.who.int/
http://www.canada.ca/en/services/benefits/ei/cerb-application.html
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